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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                              

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NOS Liaison Officer
	From Name: Pacific Hydrographic Branch
	Routing Code: N/CS34
	Address: 7600 Sand Point Way NE
Seattle, WA 98115-6349
	Telephone Number: 
	Telephone Extension: 
	Billet Title: PHB Hydrographic Team Leader
	Billet Number: 7272
	Rank Requested: 0-3 / 0-4
	GS_GM Equivalent: GS 12/13
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: Chief, Pacific Hydrographic Branch
	Supervisor_Telephone Number: 2065266835
	Supervisor Telephone Extension: 
	Educational Requirements: 1. Graduate level classes in hydrography, geographical information systems (GIS) or other NOAA related science preferred.
2. Advanced MultiBeam training
3. Training in Supervision, Time Management, Project Management, and Team Building preferred.
	Other Qualifications: The Officer in this assignment should have a minimum of two field tours aboard a survey vessel with experience in multbeam and side scan sonar data acquisition and processing.  They should have demonstrated the ability to manage groups of individuals to accomplish organizational goals within a production environment.  A demonstrated high level of oral and written communication skills and the ability to prioritize and schedule conflicting resource requirements is mandatory.
	Billet Description: The Officer serves as the Team Leader for the hydrographic Team at the Pacific hydrographic Branch.  As such, they oversee all aspects of PHB field hydrographic operations and team personnel management.  team management includes technical oversight, guidance and review of work, completes performance appraisals for team members, and approves leave up to one week in duration.

As a senior member of PHB management, the individual will have input into all aspects of branch management including budget, data quality assurance and management, and resource and personnel issues.  Specific duties include; hydrographic project management and oversight, liaison with survey vessels (time contract and NOAA), special project manager, and personnel management.

Additional duties include special projects that require in-depth field knowledge.  Ex: development of data handling processes for 3rd party data (non-NOAA source); training manager for west coast OCS hydrographic training as required for the team and other survey related NOAA employees such as the ship Survey Technicians and Junior Officers.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 6
	If Supervisory Billet_Grade: GS-9 through GS-12
	Duties and Responsibilities: 1. Serves as Team Leader for the Hydrographic Team at the Branch.
2. Is involved in redefining the way OCS collects, processes and certifies hydrographic data.  Serves as workgroup leader to focus on problems and developing solutions to meet OCS goals and objectives.
3. Assist field and office personnel and vessels as needed, functions as the expert on hydrographic systems and data collection/certification procedures.
4. Provide on-scene project management as lead hydrographer as needed.
5. Travel as necessary to develop hydrographic and maritime industry expertise to assist the Branch and OCS beeter meet customer requirements.

Continued on section 4
	Career Development Opportunities: This billet provides the officer with the opportunity to manage a team of individuals to meet organizational goals.  The officer develops experience in a wide array of technical and administrative areas including project and personnel management.  They will develop an understanding of how OCS and NOAA are structured to meet the needs of internal and external users of our products.  They will develop close ties with the maritime industry and other government entities working in regional groups and forums.

The officer will supplement his/her knowledge of hydrographic field operations with the data verification, evaluation and cartographic procedures needed to update a nautical chart.

This billet will prepare the incumbent with the skills needed to excel as an XO of a Class II survey vessel or as CO of a Class II survey ship.  Programmatically, future assignments could be at the Hydrographic Center of Excellence in New Hampshire, or as a Branch manager for the Office of Coast Survey.
	Additional Comments: In addition to the duties as the Hydrographic Team Leader, this officer currently serves as the Office of Coast Survey's Navigation Manager for nautical charting issues in the Puget Sound Region.  He/She serves as the primary point of contact for NOAA and OCS support for the Maritime Transportation System (MTS) effort within the Puget Sound area.  This duty involves addressing the local maritime community and meeting with users of NOAA's nautical products.  Various meetings and events are held and the officer represents OCS and NOAA's charting efforts.  This includes involvement with industry, Local, State and Federal Government entities.  The officer will work closely with other West Coast regional managers in Alaska and California providing hydrographic survey and products to support their regional customers.









Continued from Section 2
Note: As per OPM regulations, a Team Leader is not a designated Supervisor but directs team activities over short to medium time frame.
	Supervisor Signature Date: 3/4/2003
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: x
	Billet Priority_R: 
	Return to Billet Description List: 


